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Parent/Guardian Instructions for Annual Membership and Summer Registration 

• Parent Portal Website: https://bgcmetroatlanta.my.site.com/V2/s/login-home. 

• Click Create Account. 

o Note these steps are for brand new families.  
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• IMPORTANT: Primary parents/guardians will enter their information on the screen below. 

• Once the screen below has been completed correctly, you will receive an email to set up your Parent Portal password. 

 

 

 

 

 

 

 

 

 

 

 

• The email to setup your password will look like the one below. The email might go to your spam/junk folder.  
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• Once a parent/guardian is logged into the Online Parent Portal, Click Browse 2023-24 Memberships 

• Note: For all new/returning youth, this step must be completed before you enroll for summer.  
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• At the screen below, ensure the correct Club is selected. If you do not know the name of the Club your child/teen attends, contact your Club. 
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• Choose K-8th grade or High School Enrollment. Your selection must be the grade your child/teen is currently in for the 2023-24 school year. 

• Click Select. 

 

 

 

 

 

 

 

 

 

• Click Add Household Member to add your child. 
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• Enter your child’s information at the screen below and Click Save. 

 

 

 

 

 

 

 

 

 

 

• Click Select under your child’s name and Click Next. 
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• Answer all the membership questions for the child you are enrolling. 

• Once completed, Click Next. 
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• Sign your child’s annual membership app at the screen below by Clicking Sign. 

 

 

 

 

 

 

 

• After providing your e-signature, Click Confirm and Click Complete. 
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• Click Finish.  

 

 

 

 

 

 

 

 

• Click Next. 
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• All parents will Click Submit for Discount/Income Review. 

• Club Staff will review the application and apply any approved discounts. 

• Parents will be notified by the Club Staff regarding final instructions for payment. 
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Summer Enrollment Instructions After Your Child is Approved For An Annual Membership 

• After your child(ren) is approved for an Annual Membership, log back into the Online Parent portal to enroll for summer. 

• Click Browse Summer 2024 Enrollments & School Transportation.  
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• Ensure the correct Club is selected. 

• Click Summer Memberships.  

• Click Summer 2024.  

• Click Options.  

• Choose K-8th grade or High School Enrollment. Your selection must be the grade your child/teen is currently in for the 2023-24 school year. 

 

• Choose the youth/teen you are enrolling by Clicking Select. 

• If you are enrolling siblings, click the plus sign. 

• Click Save. 
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• Choose the youth/teen you are enrolling by Clicking Select  

• Click Save. 
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• To view and sign the required summer forms, Click Sign. 

 

 

 

 

 

 

 

 

 

 

• Parent/Guardian will provide an e-signature and Click Confirm.  
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• Click Complete. 

• Click Next. 
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• All parents will Click Submit for Discount/Income Review. 

• Club Staff will review the application and apply any approved discounts. 

• Parents will be notified by the Club staff regarding final instructions for payment. 

 

 

 


